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Częstochowa, on 07/01/2025
Letter of enquiry
for:
Organisation of study visits for the Jan Długosz University in Częstochowa


























1. Contracting authority 
Jan Długosz University in Częstochowa
ul. Waszyngtona 4/8
42-200 Częstochowa 
Contact person: Anna Irasiak
E-mail address: a.irasiak@ujd.edu.pl
2. Contract allocation procedure: 
2.1. The procedure is conducted by means of a letter of enquiry, in accordance with the principle of competitiveness defined in the Guidelines on the eligibility of expenditure under the European Regional Development Fund, the European Social Fund Plus, Just Transition Fund for 2021-2027, issued by the Minister of Development Funds and Regional Policy (Warsaw, 18 November 2022), under the European Fund for Social Development.
2.2. The Act of 11 September 2019 shall not apply to this letter of enquiry. Public Procurement Law (i.e. Polish Journal of Laws 2023, item 1605 as amended).
2.3. The contract's estimated value exceeds PLN 50 000 net and is less than PLN 130 000 net.
2.4. Subject to point 2.5, communication in the procedure, including the announcement of the letter of enquiry, the submission of offers, the exchange of information between the Contracting Authority and the Contractor and the transfer of documents and declarations shall be made in writing via the Competitiveness Database. This enquiry has been made public in the competitiveness database (BK2021), at: https://bazakonkurencyjnosci.funduszeeuropejskie.gov.pl/ogloszenia/204451/
2.5. Subsequent to the expiry of the date for submission of offers, correspondence in the procedure, including in particular the exchange of information between the Contracting Authority and the Economic Operator, transfer of explanations, submission of supplementary documents or powers of attorney shall take place by e-mail. Person authorised by the Contracting Authority to contact the Contractor:
Anna Irasiak e-mail address a.irasiak@ujd.edu.pl
3. Funding: this contract is funded by the European Union under the project ‘University laboratories of knowledge and experience. Development of qualifications and competences of the staff implementing didactics at UJD’. This project is co-financed by the European Funds for Social Development 2021-2027 Programme co-financed by the European Social Fund Plus.

4. Description of the subject of the contract. 
4.1 The subject matter of the contract is the organisation of study visits abroad for the Jan Długosz University in Częstochowa
4.2. Codes of Common Procurement Vocabulary (CPV): 
80430000-7 - Adult education services at university level
4.3. The contracting authority does not allow partial offers.
4.4. The subject matter of the contract includes, in particular, the organisation of two five-day study visits in a foreign university in Europe, ranked among the top 100 universities according to the World University Rankings 2024 or equivalent (universities best for overall category), including:
1) Conducting classes, in accordance with the content framework and timeframe specified by the Contracting Authority in the subject description;
2) Providing subject matter experts in the thematic areas targeted by the study visits;
3) Providing training materials;
4) Providing training rooms with the necessary equipment for the study visits;
5) Complete organisation of the study visit, organisational support for visit participants.
4.5. The detailed content-related scope of the subject matter of the contract and the conditions of its performance are included in the annexes to this Letter of enquiry : 
1) Annex no. 1 - Description of the subject matter of the contract
2) Annex 2 - Contract- Project
4.6. This procedure covers a part of the contract for the conduct of study visits at national and international level. Study visits abroad are covered by this procedure. National study visits (covering 4 visits for a total of 40 participants, with a framework programme including the following issues: modern academic didactics, solutions related to digital education, green transformation at the host university) will be the subject of a separate procedure.
5. Order execution date. The Contractor shall complete the subject matter of the contract within 6 months from the date of its conclusion. A detailed schedule of study visits will be agreed with the Contracting Authority after the contract is signed.
6. Description of the offer price calculation.
6.1 The Contractor shall be obliged to quote a gross price for the execution of the entire order (task) - according to the content of the offer form, constituting attachment No. 3 to this letter of enquiry. The Contractor, considering all the requirements described in this letter of enquiry, shall be obliged to include in the gross price all taxes and costs which are necessary for proper and complete execution of the subject matter of the order. The Contractor's remuneration shall be a lump sum remuneration. This order is entirely financed from public funds.
6.2. The price should be expressed in Polish zloty (PLN) or in EURO. The currency indicated in the offer (PLN or EURO) shall be used for settlements between the Contracting Authority and the Contractor.
6.3. The price calculation should be made to two decimal places.
6.4. The price specified in the offer must be unambiguous, final and fixed, not subject to adjustments.
7. Reasons for exclusion and conditions for participation in the procedure. Contractors against whom there are no reasons for exclusion from the procedure and who meet the conditions of participation in the procedure may apply for the contract grant.
8. Basis for exclusion from participation in the procedure.
8.1. The Contractor shall be subject to exclusion pursuant to the basis for exclusion indicated in Article 7 of the Act of 13 April 2022 on special solutions to counteract the support of aggression against Ukraine and to protect national security. The Contracting Authority informs that Contractors are subject to exclusion from the proceedings on the basis referred to in the previous sentence:
1) those included in the lists specified in Regulation 765/2006 of 18 May 2006 concerning restrictive measures in view of the situation in Belarus and the involvement of Belarus in Russia's aggression against Ukraine (Official Journal of the EU L 134, 20.05.2006, p. 1, as amended) and Regulation 269/2014 of 17 March 2014 on restrictive measures in respect of actions undermining or threatening the territorial integrity, sovereignty and independence of Ukraine (Official Journal of the EU L 78 of 17.03.2014, p. 6, as amended) or included in the list on the basis of a decision on inclusion in the list determining the application of the measure referred to in Article 1(3) of the aforementioned Act;
2) whose actual beneficiary within the meaning of the Act of 1 March 2018 on preventing the introduction into legal turnover of money from illegal sources and the financing of terrorism (Journal of Laws of 2023, item 1124, 1285, 1723, 1843) is a person listed in the registers specified in Regulation 765/2006 of 18 May 2006 concerning restrictive measures in view of the situation in Belarus and the participation of Belarus in Russia's aggression against Ukraine (Official Journal of the EU L 134, 20.05.2006, p. 1, as amended) and Regulation 269/2014 or listed or being such a beneficial owner as from 24 February 2022, insofar as it has been included in the list on the basis of a decision on inclusion in the list ruling on the application of the measure referred to in Article 1(3) of the aforementioned Act;
3) whose parent entity within the meaning of Article 3(1)(37) of the Accounting Act of 29 September 1994 (Journal of Laws of 2023, item 120, 259, 1598) is an entity listed in the registers specified in Regulation 765/2006 of 18 May 2006 concerning restrictive measures in view of the situation in Belarus and Belarus' participation in Russia's aggression against Ukraine (Dz. Official Journal of the EU L 134 of 20.05.2006, p. 1, as amended) and Regulation 269/2014 of 17 March 2014 on restrictive measures in respect of actions undermining or threatening the territorial integrity, sovereignty and independence of Ukraine (Official Journal of the EU L 78 of 17.03.2014, p. 6, as amended) or included in the list referred to in Article 2 of the Act of 13 April 2022 on special solutions for counteracting support for aggression against Ukraine and serving to protect national security, or being such a parent entity as of 24 February 2022, provided that it was included in the list on the basis of a decision on inclusion in the list determining the application of the measure referred to in Article 1(3) of the aforementioned Act;
8.2. The exclusion referred to in paragraph 8.1. shall be for the duration of the aforementioned circumstances.
8.3. Method of assessing non-exclusion basis: Verification will be provided on the basis of the Contractor's statement on the absence of basis for exclusion indicated in Article 7 of the Law of 13 April 2022 on specific solutions to prevent support for aggression against Ukraine and to protect national security.
8.4. The assessment of the fulfilment of the conditions presented above will be carried out according to the formula: ‘meets - does not meet’. The Contracting Authority will exclude contractors who:
- do not demonstrate the absence of basis for exclusion;
- against whom there are reasons for exclusion.
8.5. In the case of contractors competing jointly for the award of the contract, the absence of basis for exclusion referred to in point 8.1. should be demonstrated by each of those contractors.
8.6. In the case of a Contractor excluded from the procedure on the basis of the prerequisites specified in item 8.1, the Contracting Authority shall reject the offer of such Contractor.
9. Conditions of participation in the proceedings. Contractors who meet the following conditions may apply for the award of the contract:
9.1. The Contracting Authority requires the Contractor to have and delegate at minimum the following persons to perform the contract:
1) One person with expert experience of conducting at least 5 workshops/trainings in the last 5 years prior to the deadline for submission of offers on modern academic teaching;
2) One person with expert experience of delivering at least 5 workshops/trainings on digital education topics in a higher education institution in the last 5 years before the deadline for submission ;
3) One person with expert experience of delivering at least 5 workshops/trainings in the last 5 years prior to the deadline for submission of offers on the topic of implementing green transformation in a higher education institution.
9.2 The verification and evaluation of the fulfilment of the above specified (item 9.1.) condition of participation in the proceedings will take place on the basis of the list of persons directed to perform the contract submitted by the Contractor, according to the formula: ‘meets - does not meet’. 
9.3. The fulfilment of the condition specified in clause 9.1 shall be demonstrated by the contractors who submit an offer jointly.
10. Information on the prohibition of any conflict of interest.
10.1. A conflict of interest is any situation in which individuals who are involved in the preparation or conduct of a procurement procedure, or who are in a position to influence its outcome, have, directly or indirectly, a financial, economic or other personal interest that could be perceived as compromising their impartiality and independence in relation to the procurement procedure.
10.2. Activities related to the preparation and conduct of the procedure on the part of the Contracting Authority are performed by individuals who ensure impartiality and objectivity. These individuals shall submit a declaration that there are no personal or capital ties with contractors or that they do not affect the impartiality of the procedure, which consist of:
a) Participation in a company as a partner in a civil law partnership or a partnership, holding at least 10% of shares (unless a lower limit is stipulated by law), serving as a member of a supervisory or managerial body, proxy, attorney;
b) Being married, affinity in a direct line, in a relationship of consanguinity or affinity in a lateral line to the second degree, or being in a relationship of adoption, custody or guardianship, or being in cohabitation with the economic operator, its legal deputy or the members of the management or supervisory bodies of the economic operators competing for the award of the contract;
c) being in such a legal or factual relationship that there is reasonable doubt as to their impartiality or independence in relation to the procurement procedure.
11. Description of offer preparation
11.1. The contractor may be a natural person, a legal person or an organisational unit with legal entity.
11.2. Contractors may jointly compete for contracts, whereby:
1) Contractors who jointly submit an offer shall be liable to perform the contract jointly and severally;
2) Contractors who jointly compete for the contract shall appoint a proxy to represent them in the procedure or to represent them in the procedure and conclude the contract.
11.3. A Contractor may submit only one offer in this procedure. Submitting more than one offer or an offer with alternative proposals shall result in the rejection of all offers submitted by the Contractor. A situation where the same entity appears jointly in two or more offers submitted collectively or is an independent contractor and at the same time is a participant in a joint bid will also be considered as equivalent to the submission of more than one bid by the same Contractor.
11.4. The costs of preparing and submitting an offer shall be covered by the Contractor.
11.5. The offer must be submitted on Annex 3 - Offer Form.
11.6. The offer should be prepared in accordance with the requirements specified in the in the enquiry and attach all required documents and statements.
11.7. The content of the offer must correspond to the content of this letter of enquiry. When preparing the offer, the Contractor should read the content of this letter of enquiry, which should be read together with any modifications, amendments, clarifications made by the Contracting Authority.
11.8. Should an offer, declarations or documents contain information constituting a company secret within the meaning of the provisions on combating fair competition, the Contractor shall clearly specify that it cannot be disclosed and demonstrate that the reserved information constitutes a company secret. Information disclosed at the opening of the offers, i.e. information concerning the price, deadline for the performance of the order, terms of payment contained in the offer, cannot constitute a company secret.
11.9. The offer and its annexes (required declarations and documents) must be submitted only via the BK2021 competitiveness database (instructions for submitting offers available at https://archiwum-bazakonkurencyjnosci.funduszeeuropejskie.gov.pl/info/web_instruction under the heading OFFERERER INSTRUCTIONS). The offer and other documents via the competitiveness database should be submitted in the form of a scanned document bearing a handwritten signature or in electronic form bearing a qualified electronic signature, a trusted signature or a personal signature. In the case of contractors competing jointly for the award of the contract, the documents and declarations composing the tender should be signed by a proxy.
11.10. The consequences of submitting an offer which does not comply with the instructions for submitting an offer via the Competitive Database will be imposed on the Contractor (including the consequences of reading the contents of the offer before the deadline for submission of offers). 
11.11. Prior to the deadline for submission of offers, the Contractor may amend the submitted offer or withdraw the offer. The procedure for amending and withdrawing the offer is available at https://archiwumbazakonkurencyjnosci.funduszeeuropejskie.gov.pl/info/web_instruction under the heading INSTRUCTIONS FOR OFFERERS).
11.12. Contractors are obliged to submit the following documents and declarations with their offer:
1) Declaration on the absence of exclusion basis indicated in Article 7 of the Law of 13 April 2022 on special solutions to prevent the support of aggression to Ukraine and serving the protection of national security - according to the model constituting Annex No. 4 to the letter of enquiry;
2) A list of persons directed to perform the contract, with information on their professional qualifications, i.e. professional experience necessary to perform the contract, specified in the content of the condition for participation in the proceedings - according to the specimen constituting Annex No. 5 to the letter of enquiry.
3) A current (up-to-date) extract from the National Court Register (KRS) or Code List of Classification of Business Activities in Poland CEIDG or other register, or other document certifying that the person signing the offer is authorised to represent the Contractor;
4) Power of attorney:
a) If a person acts on behalf of the Contractor whose authority to represent the Contractor is not apparent from the documents referred to in point 3), the Contracting Authority shall require the Contractor to submit a power of attorney for that person to represent the Contractor;
b) If a joint offer is submitted, contractors competing jointly for the award of a public procurement contract are obliged to submit with their offer a power of attorney to represent them in the procurement procedure or to represent them in the procedure and to conclude the public procurement contract. In the case of a civil law partnership, the partners of the partnership shall submit the power of attorney referred to in the preceding sentence or the partnership agreement, unless the offer is signed by all the partners of the partnership. The power of attorney should be signed by the persons authorised to make declarations of will of each of the contractors jointly submitting an offer.
11.13. If the Contractor has failed to submit statements or other documents required in this Letter of enquiry, or if the submitted statements or documents are incomplete, contain errors or raise doubts indicated by the Contracting Authority, the Contracting Authority shall call for their submission, supplementation or correction, or for providing explanations within the time determined by it, unless despite their submission, supplementation or correction, or providing explanations, the Contractor's offer is subject to rejection or it would be necessary to invalidate the procedure.
11.14. If a contractor has not submitted the required powers of attorney or has submitted defective powers of attorney, the Contracting Authority shall call for their submission within the time limit specified by the Contracting Authority, unless the contractor's offer is rejected or the proceedings would have to be cancelled despite their submission.
11.15. The consequences of submitting an offer which does not comply with the instructions for submitting offers will be borne by the Contractor (including the consequences of reading the contents of the offer before the deadline for submission of offers).
11.16. Prior to the deadline for submission of offers, the Contractor may introduce changes to the submitted offer or withdraw the offer. A contractor submitting an offer shall remain committed to the offer for a period of 30 days from the deadline for submission of offers.
12. Deadline for submission of offers. The deadline for the submission of offers is 14.01.2025.
13. Review and evaluation of offers.
13.1 In the course of examining and evaluating offers, the contracting authority may request clarifications from contractors regarding the content of submitted offers. It is unacceptable for the contracting authority and the contractor to conduct negotiations concerning the offer submitted and, subject to points 13.2. and 13.3. to make any changes to its content.
13.2. The Contracting Authority shall correct the entries in the offer: obvious typographical errors, obvious calculation errors, taking into account the calculation consequences of the corrections made, immediately notifying the contractor whose offer has been corrected thereof. 
13.3. The Contracting Authority shall correct other errors that result from the non-compliance of an offer with the letter of proposal, which do not cause significant changes in the contents of the offer - immediately notifying the contractor whose offer has been corrected.
13.4. If the price offered seems excessively low in relation to the subject matter of the contract, i.e. differs by more than 30% from the arithmetic mean of all valid offers not subject to rejection, or raises doubts in the Contracting Authority's opinion as to the possibility of executing the subject matter of the contract in accordance with the requirements specified by the Contracting Authority or resulting from separate regulations, the Contracting Authority will ask for explanations, including submission of evidence, concerning calculation of the price. The obligation to prove that an offer does not contain an excessively low price applies to the Contractor. The Contracting Authority shall reject the offer of the Contractor who has failed to provide explanations/exhaustive explanations or if the evaluation of the explanations along with the submitted evidence confirms that the offer contains an excessively low price in relation to the subject matter of the contract.
13.5. The Contracting Authority reserves the right to check the reliability of the documents, declarations, lists, data and information presented by the Contractors in the course of offer evaluation.
13.6. The Contractor, on their own or at the request of the Contracting Authority, may extend the offer validity period, with the proviso that the Contracting Authority may ask the Contractors to agree to an extension of that period by a specified period, but not longer than 30 days.
13.7. The Contracting Authority shall reject an offer if:
1) the contents of the offer do not correspond to the requirements of this Letter of enquiry
2) the offer was submitted in a form incompatible with the requirements of this Letter of enquiry;
3) the offer was submitted after the deadline;
4) contains errors in price calculation or an excessively low price (the Contractor did not prove that the price offered by him is a real, market price, in accordance with point 13.4. of the Letter of enquiry;
5) it has been submitted by a Contractor who has been excluded from the procedure;
6) the Contractor has not demonstrated that it meets the conditions of participation in the procedure; 
7) the Contractor has not agreed to correct the mistake listed in item 13.3. within 3 days from the date of delivery of the notice;
8) it is invalid under separate regulations.
13.8. The Contracting Authority will first examine and evaluate the contents of the offers, and then examine the personal situation of the Contractor whose offer was assessed as the most beneficial on the basis of the offer selection criteria, i.e. whether the Contractor is not subject to exclusion and meets the conditions for participation in the procedure.
14. Description of the criteria which the Contracting Authority will use to select the offer
14.1. The Contracting Authority will evaluate and compare only those offers that are not rejected by the Contracting Authority.
14.2. Offers will be evaluated by the Contracting Authority based on the following criteria and their weighting: Price - scale of 100%
Rules for evaluation of the criterion ‘Price’
15.3.1. The gross price of the offer shall be evaluated for the above specified criteria. 
15.3.2. In the case of a price expressed in EURO, the Contracting Authority, for the purpose of comparing offers and making evaluation in the criterion ‘Price’, shall convert the price expressed in EURO into PLN, according to the average EURO exchange rate published by the National Bank of Poland (Table a), as of the date of publication of this request for proposal in the competitive database. If on the day of publishing the enquiry in the competitiveness database the National Bank of Poland does not publish the average EURO exchange rate, the basis for the conversion will be the first published average EURO exchange rate of the National Bank of Poland after the date of publishing the enquiry in the competitiveness database.
15.3.3. If an offer is submitted, the selection of which would lead to the obligation of the contracting authority to pay tax in accordance with the provisions on value added tax, the contracting authority, in order to evaluate such an offer, shall add to the price presented in it the value added tax that it would be obliged to settle in accordance with these provisions.
15.3.4. The maximum number of points (100) will be awarded to the contractor who proposes the lowest price, the others will be evaluated according to the following formula: 
PC = C(min.)/C( reviewed) x 100
Where:
PC - the number of points the offer will receive in the criterion ‘Price’;
C(min.) - the lowest price among the non-rejectable offers;
C(researched) - price of the reviewed offer. 
15. Offer selection.
15.1. The Contracting Authority will select the offer which obtains the highest number of points, submitted by a Contractor who meets the conditions for participation in the procedure and is not subject to exclusion.
15.2. In the case when it is impossible to select the most beneficial offer due to the fact that two or more offers present the same price, the Contracting Authority shall request the Contractors who submitted those offers to present additional price offers. Contractors submitting additional offers cannot offer prices higher than those offered in their offers.
15.3. Should the Contractor, whose offer has been selected, refuse to sign the contract on the terms specified in the offer or in this letter of enquiry, the Contracting Authority shall be entitled to select the next offer which obtained the highest number of points, submitted by a Contractor who meets the conditions for participation in the procedure and is not subject to exclusion, whose offer shall not be rejected.
15.4. If the binding date for the offer has expired before the selection of the most beneficial offer, the Contracting Authority shall call upon the Contractor whose offer has received the highest score to express, within a time limit specified by the Contracting Authority, his written consent to the selection of his offer. 
15.5. If the consent referred to in clause 15.4 is not provided, the Contracting Authority will apply for such consent to the next Contractor whose offer was the one awarded the highest score, unless there are grounds for invalidating the procedure.
16. Cancellation of the procedure. 
16.1. The Contracting Authority shall invalidate the procedure in the following cases:
1) No offer was submitted by the deadline for submission of offers;
2) No non-refusable offer was submitted by the deadline for submission of offers;
3) The price of the best offer or the offer with the lowest price exceeds the amount of funds allocated by the Contracting Authority for the execution of the contract, unless the Contracting Authority increases this amount to the price of the best offer;
4) If circumstances have arisen which make it unjustified to continue the proceedings;
5) There is a formal and legal defect in the procedure;
6) Circumstances arise that make it necessary to cancel the procedure due to the legitimate interest of the contracting authority.
16.2. In the event of cancellation of the proceedings, the Contracting Authority shall not bear the costs of the proceedings.
17. Information on the result of the procedure and signing of the contract.
17.1. Information on the result of the procedure, including the name of the selected Contractor, its registered office and the price of the most beneficial offer, will be announced in the competitiveness database. 
17.2. Following the proceedings and notification of the result, the Contracting Authority will sign a contract with the Contractor, the material provisions of which are contained in Annex 2 to the letter of enquiry.
17.3. The Contracting Authority shall notify the Contractor whose offer was selected of the date of contract conclusion.
17.4. Should the selected Contractor withdraw from signing the contract with the Contracting Authority, it is possible to sign the contract with the next Contractor who obtained the next highest number of points in the proceedings. 
18. Other information concerning the procedure.
18.1. The Contracting Authority reserves the right to amend or supplement the content of the Letter of enquiry, before the deadline for submission of offers. Information on the amendment or supplementation of the content of the Letter of enquiry will be published in the places of publication of the Letter of enquiry (competitiveness database BK2021). The Contracting Authority will extend the deadline for submission of offers by the time necessary to introduce changes to the offers, if this is necessary due to the scope of the introduced changes or additions. 
18.2. Contractors have the possibility to submit questions in this procedure exclusively through the competitiveness database (BK2021).
18.3. The Contracting Authority shall provide explanations immediately (by posting on BK2021), but no later than 2 days before the deadline for submission of offers, without disclosing the source of the query, provided that the request for clarification of the content of the Invitation to Submit Offers was received by the Contracting Authority no later than 4 days before the deadline for submission of offers. The content of the queries, without disclosing the source of the query, and the responses will be posted on the competitiveness database (BK2021).
18.4. If a clarification request for the content of the request for quotation has not been received by the deadline referred to in point 18.3, the Contracting Authority shall not be obliged to provide explanations accordingly and shall not be obliged to extend the deadline for the submission of offers.
18.5. If the introduced changes or additions to the content of the Letter of enquiry, made in response to the Contractor's enquiry, require changes to the content of the offers, the Contracting Authority shall extend the deadline for the submission of the offers by the time required to make the changes to the offer.
18.6. An extension of the deadline for submission of offers following an amendment or supplement to the content of the letter of enquiry, in response to an enquiry from a Contractor, shall not affect the expiry of the deadline for submitting a request for clarification of the content of the letter of enquiry.
18.7. The contractor shall bear all costs related to the preparation and submission of the offer.
18.8. Offers submitted after the deadline shall not be considered. 
18.9. The provisions of the Civil Code shall apply in matters not regulated in this request for quotation.
19. Data protection.
Pursuant to Article 13(1) and (2) of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation) (Official Journal of the EU L 119 of 04.05.2016, p. 1), hereinafter referred to as ‘RODO’, the Contracting Authority informs that:
1. the administrator of your personal data is Jan Długosz University in Częstochowa, ul. Waszyngtona 4/8, 42-200 Częstochowa;
2) contact details of the Data Protection Officer at the Jan Długosz University in Częstochowa: e-mail: iod@ajd.czest.pl, tel. 34 37-84-133;
3) Your personal data will be processed for the purpose of performing the procedure for the selection of the contractor for the contract and the subsequent performance of the contract, on the basis of Article 6(1)(b) of the RODO and, in the case of special categories of data, on the basis of Article 9(2)(b) of the RODO;
4) Your personal data will not be disclosed to other recipients, with the exception of possible disclosure for control and audit purposes and legal assistance, and in the case of the Contractor with whom the contract is concluded also for the purpose of establishing, investigating claims and for financial and recovery purposes;
5) Your personal data will not be transferred to a third country/international organisation;
6) Your personal data will be saved for the period necessary for the performance of the obligations under point 3) and, in the case of the Contractor with whom the contract is concluded, as required by the provisions of the applicable law regarding payroll and financial data and archiving regulations;
7) You have the right of access to the content of your data and the right to have them corrected, the right to restrict processing, the right to data transfer;
8) you have the right to lodge a complaint with the President of the Data Protection Authority if you consider that the processing of personal data concerning you violates the provisions of the General Data Protection Regulation of 27 April 2016;
9) providing your personal data is a condition for your participation in the proceedings and the subsequent possible conclusion of the contract. You are obliged to provide them, and the consequence of failing to provide personal data as a condition will be that you will not be able to participate in the procedure and then possibly conclude a contract;
10) Your data will not be processed by using automatic means, including profiling.
20. List of Annexes. Annexes to this Letter of Request for Proposals are:
- Annex No. 1 - Description of the subject matter of the contract;
- Annex No. 2 - Contract (draft);
- Annex No. 3 - Offer form;
- Annex No. 4 - Statement of declaration on no grounds for exclusion from Article 7, paragraph 1 of the Act on special solutions to counteract the support of aggression to Ukraine and to protect national security;
Annex No. 5 – Register of experts
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